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CHAPTER 15
ADVANCED QUICKBOOKS FEATURES FOR ACCOUNTANTS




CHAPTER 15 OVERVIEW

Budgets

Estimates

Progress billing
Bad Debts

Audit Trail

Ask My Accountant




BUDGETS

Budgets for:
Profit & Loss

Balance Sheet




BUDGETS

1. Select Company Menu
2. Select Planning & Budgeting

3. Select Set Up Budgets
("1 company [V

Home Page

Company Snapshot
Calendar
Documents »

Lead Center

My Company

SetUp Users and Passwords »
Customer Credit Card Protection...

Set Closing Date...

Bulk Enter Business Details...

2 Planning & Budgeting »  SetUp Budgets 3

To Do List Set Up Forecast
Reminders Cash Flow Projector
Alerts Manager Use Business Plan Tool
Chart of Accounts Ctrl+A

Make General Journal Entries...
Manage Currency »

Enter Vehicle Mileage...

Prepare Letters with Envelopes »
Export Company File to QuickBooks Online




BUDGETS

4. Select Year

Select Budget Type
6. Select Next

Create New Budget

Create a New Budget
Begin by specifying the year and type for the new budget.

—07 =
2024 =

Choose the budget type

@ Profit and Loss (reflects all activity for the year)

(" Balance Sheet (reflects ending balance)

Back m Finish Cancel




BUDGETS

7. Select Additional Profit & Loss Criteria
8. Select Next

9. Select Create budget from scratch

10. Select Finish

Additional Profit and Loss Budget Criteria

® No additional criteria

) Customer:.Job

Create New Budget

Choose how you want to create a budget

; ° @ Create budget from scratch. Back m Einish En

This option lets you manually enter amounts for each account that you want to
track.

(7 Create budget from previous year's actual data.

This option automatically enters the monthly totals from last year for each
accountin this budget.




ESTIMATES

Create estimates to bid on customer jobs

STOMERS
=) ate Sal
Accept  Receipts
Credit Cards
= A
&2
Create

Invoices
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PROGRESS BILLING

. Bill customer as the job progresses

. Receive partial payment from customer before the
project is complete

Preferences
a4
E% Accounting A My Preferences Company Preferences 7 oK
By o Cancel
@ Calendar Pending Pending Enter the job status descriptions you prefer
5 Checking for your busipess. For exa_mple, you could Help
Awarded Awarded enter "Submitted” for Pending.
ﬂ Desktop View Default
Finance Charge In progress In progress
83 General Closed SReE Also See:
:. Integrated Applications General
& ltems & Inventory Notawarded |Not awarded
[ . Sales and
! Jobs & Estimates 3 DO YOU CREATE ESTIMATE §? DO YOU DO PROGRESS INVOICING? Customers
Multiple Currencies
@ @® Yes © No @® Yes © Ng Time Tracking
E Payments
E@) Payroll & Employees

—, Dont printitems that have zero
amount

¥
)
%

AN

Reminders

@

.||| Reports & Graphs
Sales & Customers Warn about duplicate estimate
Sales Tax numbers

Search

Send Forms

Service Connection

ERfvEaE

Spelling




BAD DEBTS

When a customer fails to pay their account, it is a bad
debt or uncollectible account.

Two methods to account for bad debts are:
» Direct write-off method

» Allowance method




BAD DEBTS

Three methods to record a write-off of an uncollectible
account using QuickBooks are:

1. Make a journal entry
2. Use the Receive Payments window

3. Use the Credit Memo window




AUDIT TRAIL

Audit Trail feature tracks all changes (additions,
modifications, and deletions) made to your
QuickBooks records

Audit Trail improves internal control by tracking
changes by User ID.Make a journal entry




ASK MY ACCOUNTANT

Use the Ask My Accountant account when you are not
sure how to record an item

Chart of Accounts

Look for account name or number

NAME - € | TYFE . BALANCE TOTAL i ATTACH

+ 68100 - Telephone Expense Expense -
¢ 68400 - Travel Expense Expense

+ 68600 - Utilities Expense

¢ 80000 - Ask My Accountant Other Expense

+ 90000 - Estimates Non-Posting

< D

Account ¥ Activities ¥ Reports ¥ Attach




T0 LEARN MORE... SEE CHAPTER 15




